
Advising Tip 
Adding Yourself to the Waitlist 
 
In the event the section of a class you want is closed and there is a waitlist option you may add yourself 
to the waitlist for that section.  As students drop out of the section the students from the waitlist will 
automatically move into the course as enrolled. 
 
Please note- if you enroll for one section and waitlist for a second section the system will not move 
you from the waitlist to enrolled because it will see you are already enrolled for the course.  You have 
the choice of enrolling in the course that definitely has space for you, or taking a chance you’ll get into 
the section you want and adding yourself to the waitlist for that section.  In the event you choose not to 
take a course that is available in a different section/format the College is not responsible if you do not 
progress in a timely manner. 
 
Prior to logging into your Student Center choose the “Schedule of Classes” link on the main page and 
find the class number for the course you wish to enroll.  The class number is the four or five digit 
number in the parentheses found next to the word “Section.”  In the example below the class number 
for Nursing 7520 is 13434.  This hyperlink will also lead you to the “Details” page, where you can see if 
there is a waitlist for the class and how many are enrolled.  Click the details link to confirm there is a 
waitlist and review any other pertinent class details. 
 

 
 
Once you have logged into your Student Center choose the Add a Class link.  Select the term for which 
you would like to register.  Enter the class number for the course into the “Enter Class Nbr” field and 
select the green Enter button next to that field.   The class number is the four or five digit number used 
to enroll, not the four digits tied to the course title (IE: Nursing 7520 is the Informatics course number).  
The class number changes each semester, session, or term whereas the course number never changes. 
 
 
 



 
 
Review the information and select Next.  This should take you into a screen where you will need to 
click the “Wait list if class is full” box in order to be placed on the wait list.  This will place the course 
into your shopping cart.   
 

 
 
Once the courses are in your shopping cart they will remain there until you finalize your schedule, even 
if you log out and log back in at a later time.  This does not save you a seat in the course however, so it is 
best to enroll immediately and completely.    
 
 
 
 
 



Review the courses.  Be sure the course number, class times, and credit hours are correct.  If they are 
not you can either use the trash can icon to remove the course, or you can click the blue link under the 
class section to go back in and edit the credits.  Once you have all your courses checked use the green 
button labeled Proceed to Step 2 of 3 and confirm that these are the courses that you would like.  You 
then finalize your schedule using the Finish Enrolling button.  Please note that you can still go in and 
make changes to your schedule until your window closes using the Add and Drop options.  
 
If you do not get a message with a green check stating you are enrolled or a red X stating you are not 
enrolled- you have not completed the transaction and the course is still in your shopping cart.  Be sure 
to scroll down on each page to ensure you are following the green button prompts to enroll and not just 
placing the class in your cart. 
 
If you get an error message please read it carefully; it will tell you why you cannot enroll.  You may have 
a hold on your account, which will also show up on your main Student Center page, or you may be 
missing a prerequisite or permission.  The system should let you know why you cannot add the course.  
If you get an error message you do not understand check the WebHelp and FAQ websites at 
https://assisterp.osu.edu/sis/WebHelp/studentcenter/  and  http://www.ureg.ohio-
state.edu/ourweb/more/RegFAQS.html .  If you still do not understand the error please copy and paste 
the error message into the body of an email and send it to me or the SIS team at sis@osu.edu.   
 
To return to your student center use the navigation on the left side and choose the Student Center link, 
or use the drop-down menu at the top of the page that usually defaults to “go to” and choose Student 
Center, then the arrow button (>>). 
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